OTJAEJ
BYXTAJITECKOI'O YYETA U OTYETHOCTH

®enopoBa Tarbsina HukosiaeBHa
Ten. 8(3513)620560 .

OcHoOBHBIC 32JaYH:

1) opranmzanus OIO/KETHOTO ydeTa WCHOJHEHHA OrojpkeTa 37aTOyCTOBCKOTO
TOPOJICKOTO OKpPYTa;

2) opranu3anus OyXrajiTepcKoro yueTra onepanuii KacCoBOro 0O0CIIyKUBaHUS OIO/IKETa U
MYHUILIUTIATIBHBIX YUPEKIACHUM;

3) opraHmzamnmsi OIOJDKETHOTO Yydera (AaKTOB XO3SMCTBEHHOW JKU3HU (PUHAHCOBOTO
yIpaBICHUS;

4) popmupoBaHUE U TMPEJICTABICHHE MECSYHOM, KBapTaJbHON M TOJOBOM OIOKETHOM

OTYETHOCTH OO0 WCIOJHEHHH OFO/DKETa OKpyra W CBOJHOM OyXTraaTepCKOW OTYETHOCTH
MYHI/IIII/IHZUII)HI)IX 6IOI[)KCTHBIX U ABTOHOMHBIX y‘-Ipe)KI[CHI/Iﬁ B MI/IHI/ICTepCTBO (bl/IHaHCOB
Yenabunckoil o0nacTu.

OcHoBHbIe pyHKIHMU:

1) dbopmupyer ydeTHyI MOJMTHKY, pa3padaThiBaeT pabOYMii IJIaHa CYETOB, (POPMBI
HNEPBUYHBIX YYETHBIX JIOKYMEHTOB, NPUMEHSAEMBIX U1 Oo(opMieHUs (PAKTOB XO35AHCTBEHHOU
KHU3HH, IO KOTOPBIM HE TIPEAYCMOTPEHBI TUIIOBBIE ()OPMBI;

2) opraHu3zyeT OOJUKETHBIM yuyeT Ha OCHOBE aBTOMATH3allMM OIOJKETHOrO ydera U
NPUMEHEHHS COBPEMEHHBIX TEXHHYECKHX CPEACTB U HH()POPMAITMOHHBIX TEXHOJIOTHIA;

3) cocraBiseT CBOJAHYIO OIOJDKETHYIO OTYETHOCTh 00 MCIOJHEHMH OIoJpKeTa
31aTOyCTOBCKOTO TOPOJICKOTO OKPYTa;

4) cocTaBnseT CBOJHYIO KBAapTaJbHYI0 M TOJOBYIO OYXTaJTepCKyl0 OTYETHOCTh
MYHUIUTTATBHBIX aBTOHOMHBIX M OIO/PKETHBIX YUPEKICHUH,

5) ycraHaBIMBaeT MOPSAJOK COCTABICHMUS U TPeJCTaBICHUs OIOKETHOW OTYETHOCTH
TJIABHBIMU aIMUHUCTPATOPaMH OIO/PKETHBIX CPEJICTB;

6) OCyIIecTBIseT MO MOPYYEHHIO AJMHUHHUCTpalMU 3J1aTOYCTOBCKOTO TOPOACKOIo
OKpyTa BHYTPEHHHE MyHHIIUTIAIbHBIC 3aMMCTBOBAHHS,

7) ocCylIecTBISE€T METOJUYECKOEe PYKOBOACTBO B IpeAeiax CBOEH KOMIETEHIMH IO
BOTIPOCaM OFO/PKETHOTO y4eTa U OTYETHOCTH;

8) opranusyer 3aKyIlKd TOBApPOB, BHITIOJHEHHUE padOT, OKA3aHHUE YCIYT JIsi COOCTBEHHBIX
HYX/1 ((MHAHCOBOTO YIIPABIICHMUS;

9)  cocraBmseT W TPEAOCTABISET OIODKETHYIO, HAJIOTOBYIO W CTaTHCTHYECKYIO
OTYETHOCTb MO (PMHAHCOBOMY YIPABJICHUIO;

10) obGecnieunBaeT COXpaHHOCTh OYXTaJITEPCKUX JOKYMEHTOB, 0(OpMIICHHUE U Cauy UX B
YCTQHOBJICHHOM IOPSIKE B APXUB;

11) nmpoBOOUT HauuClIEHWE W TMEPEeUYHCICHHE HAJOroB M CcOOpoB B (enepalbHbIH,

PETHOHANILHBIA | MECTHBIN OO/KETHI, CTPaXOBBIX  B3HOCOB B TOCYJAapCTBEHHBIE H
TepPUTOPHATHLHBIC BHEOIODKETHBIC (DOH/IBI,

12) cocraBmsieT OMO/KETHYIO 3asBKY Ha cojiepaHue ()MHAHCOBOTO YIPABJICHHUS Ha
MpeACTOAIUN (PUHAHCOBBIN TOJT C pacuyeTaMu U 00OOCHOBAHUSIMH.



